Moldovan Research and Development Association (MRDA) 

INSTITUTIONAL SUPPORT EXPENDITURE REPORT
	Section I: Project Information

	MRDA Project Number
	
	Report Date
	

	Project Director/ Principal Investigator
	

	Institution
	

	Address
	

	
	

	Telephone #
	
	Fax #
	

	E-Mail Address
	


	Section II: Preparer Information [This refers to the individual to whom questions regarding this report may be addressed.]

	Name & Position of Individual Preparing Report
	

	Telephone #
	
	Fax #
	

	E-Mail Address
	


	Section III: Reporting Period Expenditures 

	#
	EXPENSE TYPE
	Back-up Documentation

(type and number)
	Date Paid
	Amount Paid in MDL

	1
	Communications Expenses (e.g. phone, fax, postage, shipping, etc.)
	
	
	

	2
	Internet Connection-installation, access charges
	
	
	

	3
	Facility maintenance, repair, refurbishment
	
	
	

	4
	Project-related travel expenses
	
	
	

	5
	Dues/Subscriptions/Memberships
	
	
	

	6
	Utilities (heat, electricity, water, etc.)
	
	
	

	7
	Equipment, Materials and Services
	
	
	

	8
	Other (please describe):
	
	
	

	
	TOTAL EXPENSES IN MDL
	

	Section IV: Summary of Funds Received and Spent

	Funds Summarization (survey) performance status
	Total Amount in MDL
	For MRDA Use Only

	
	
	Exchange Rate
	Total Amount USD

	Carry-Over Balance
	 
	
	

	Total Received During Reporting Period
	
	
	

	Total Expenses
	
	
	

	Unexpended Balance
	
	
	


	Section V: Certification and Required Signatures


We certify that all information provided in this report is true and accurate to the best of our knowledge. We further certify that the Institutional Support funds transferred to the institutional currency account have been used to provide support to the project referenced above and that all reported transactions have been conducted in accordance with the referenced Award Notice/Project Agreement and have been duly documented.  
__________________________________________________________________________________

Signature of Preparer







Date

___________________________________________________________________________________

Signature of Principal Investigator/Project Director




Date
___________________________________________________________________________________ Signature and Stamp of Authorized Institutional Representative



Date

___________________________________________________________________________________
Print Name and Title
INSTITUTIONAL SUPPORT EXPENDITURE REPORT GUIDELINES

(1) Each Institution receiving Institutional Support funds from MRDA must submit to MRDA a completed MRDA Form #4-R Institutional Support Expenditure Report as directed in the terms of the Project Agreement.

(2) Institutional Support funds are intended to cover institutional expenses related directly or indirectly to the execution of the project.  Funds may not be used in support of unrelated expenses.

(3) The schedule for submission of required reports is provided in the Project Agreement.

(4) The Institution is required to submit copies of relevant receipts, bank statements or other acceptable supporting documentation to MRDA with this report.

(5) Original supporting documentation for all reported expenses must be maintained by the Institution and made available to MRDA upon request for verification or audit.  Such 
documentation includes, but is not limited to, all receipts, invoices, purchases orders, 
contracts, bills, bank statements, transaction reports, and other financial records related to transactions involving funds provided by MRDA.

(6) If requested to provide additional documentation in support of this report, the Institution agrees to provide requested documentation within fifteen (15) days of the receipt of a written request from MRDA.

(7) All expenses reported are subject to verification and/or audit.  

(8) Failure to submit reports as required by the Project Agreement in a timely manner may 
result in delays in or decline of future payments.  Repeated failure to submit reports as required may constitute a breach of the terms of the Project agreement and may result in suspension and/or termination of the Agreement.

(10)All reports must be submitted, in hard copy MRDA.

MRDA Form #4-R Institutional Support Expenditure Report


